
Booking Vacation Care 
1. Click	the	plus	button.	

	

2. Click	"Casual	Bookings"	

	



3. Select	the	child.	

	

4. Select	the	room	(roll).	

	



5. Click	the	correct	roll	depending	on	the	child's	year	group.	

	

6. Click	the	calendar	button.	

	



7. Click	across	to	go	to	the	correct	month.	

	

8. Available	days	will	appear	green.	

	



9. Click	everyday	you	need	across	both	weeks,	days	will	turn	dark	green	when	selected.	

	

10. Click	"Book	Selected"	

	



11. If	any	day	has	an	excursion,	you	will	need	to	complete	the	excursion	authorisation	from	
before	the	bookings	are	confirmed.	

	

12. Read	and	scroll	to	the	bottom	of	the	form	to	sign.	

	



13. Add	1	emergency	contact	name,	relationship	and	phone	number.	

	

14. Add	parent	name,	phone	number	and	signature.	

	



15. Click	the	arrow	at	the	top	right	to	submit.	

	

16. A	success	message	will	appear	if	successful.	

	



17. Successful	bookings	will	turn	'red'.	Unavailable	bookings	are	'white',	and	available	
bookings	are	'green'.	

	

18. To	cancel	a	booking,	click	on	the	day.	

	



19. Then	click	'cancel	booking'.	

	

New	Feature:	Be	notified	when	a	spot	becomes	available	on	a	day	that	is	currently	at	
capacity.	

20. First,	select	the	calendar	icon	to	go	back	to	the	booking	list	view.	

	



21. If	a	day	says	unavailable,	this	means	its	at	capacity	(or	may	be	closed	due	to	a	public	
holiday).	Click	the	bell	icon	to	be	notified	when	a	spot	becomes	available.	

	

22. Then	Click	"Yes"	

	



23. You	can	also	book	and	cancel	days	from	this	view	as	well	as	the	calendar.	

	


